WINTHROP PERFORMING ARTS CENTER

REQUEST FOR USE FORM

Date of Application:  
__________________________

Organization Applying: 
__________________________________________________

Is this a not-for-profit organization? 
_____ Yes
_____ No

Is this organization based in Winthrop?
_____ Yes
_____ No

Contact Information:

Contact Person: 
_________________________________

Address:

_________________________________




_________________________________

Telephone:

_________________________________

E-mail:

_________________________________

Will you be the designated contact person in attendance at the event? ____ Yes  ____ No

Description of event:  __________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Date(s) requested: __________________

Time of Day: ________________________

Total hours requested: ______________

Will event be open to the public? 

______ Yes
________ No

If yes, will admission be charged?

______ Yes
________ No

If yes, how will the proceeds be used?  ___________________________________________

______________________________________________________________________________

______________________________________________________________________________

Please describe any changes needed to lighting or sound system ____________________

______________________________________________________________________________

______________________________________________________________________________

Will you need a crossover?

_____ Yes
_____ No

Please indicate any equipment that you will need for your event:

Sound

____Microphones


Number needed____

____Podium microphone

____Tape deck

____Cd player

Staging

____Podium

____Choral risers

____Chairs


Number needed____

____Tables


Number and size needed_______

____________________________________

Visual

____Projection screen

Lighting

____General lighting

____Stage lighting

____Followspot

Curtains

____Main Curtain

____Black Traveler

____Sky Drop

Other rooms

____Ticket booth

____Cafeteria

____Music Room
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